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Important Note 

• The candidate should keep tab on their given email Inbox (even the Spam box) regularly during 
the recruitment process of the University. 

• The candidates should ensure the completion of all columns of the application form before the 
final submission as only the data once filled in the online application will be considered for the 
selection process. 

• After final submission candidates are required to take printout of application form for each 
post they have applied and send it to university along with Demand draft and the necessary 
self-attested testimonials 

Points of Contact 

• For any Technical Help Email us on: jobs@psou.ac.in 

 

 

 

 

 

 

 



Step 1: Register Page 

Visit PSOU website and click on Apply now link. 

Firstly, you required to register. You need to enter Name, Middle Name, Last Name, Email 
Address and mobile no. Enter the Captcha text and click on Register. 

 

 

2. Change Password Compulsory  

 



 

Step 2: Login Details 

 

After login you will be directed to Homepage where you need to fill details mentioned below 

• Personal 

• Post & Payment 

• Education 

• Professional 

• Training 

• Upload 

• Research 

• Activity 

• Document 

• Declaration 
 

 

 

 

 



 

 

1. Personal Details: 

Here user need to fill the details such as name, date of birth etc. along with contact details. Please fill 
the mandatory fields (*) and click on “Save & Next” button for the payment mode. 

 

 

 



 

 

2. Post and Payment: 
 
Here applicants need to select the Post's Category, Post Applied for, Subject and Fees from the 

dropdown menu and enter Demand Draft Details.  

 

3. Educational Qualifications: 

On this page applicant needs to fill the educational details of Matriculation (10th), Higher Secondary / 
Intermediate (10+2), Bachelor's degree, Master's degree, M.Phil. in, Ph.D. with the parameters Name of 
the Board / University, Year, Obtained Marks/CGPA, Maximum Marks/ CGPA, %age of marks, Division, 
Subjects studied. Click on “Save & Next” button for next parameter. The data filled can be edited later 
on.  

 

 



4. PROFFESSIONAL 

Here applicant needs to describe about his current job profile which includes Designation, Name of the 
Organisation, Basic Pay p.m. etc. Also applicant needs to share his or her past work experience starting 
from first appointment. Click on “Add more” button to add more job details. By clicking “Save & Next” 
you will be directed to Training Page. 

 

 

 

 

 

 

 

 

 



 

5. Training Programmes: 

Here applicants will fill the details of the training programmes attended as well as to provide names of 
three persons who are not related to him or her and are familiar with his or her work / professional 
experience / accomplishment for references 

 

 

 

 

 

 

 

 



 

 

6. Upload Photo & Signature: 

Here upload your recent Passport size (Max 150KB) photograph and Signature (Max 150KB). 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

7. Research  Activity Table  

1. Research Papers in Peer-Reviewed or UGC listed Journals 

Under Research Papers in Peer-Reviewed or UGC listed Journals category Applicant will fill the 
details such as title of the paper, name of the journal etc. with uploading relevant document in .pdf 
Format as in proof. 

 

2.  Publications (other than Research papers) 

 

 

 

 

 

 

 

 

 



 

2. (a) Books authored which are published by 

Applicant needs to provide some of the details regarding the publication and also upload file related to 
this as in proof. 

 

 

2. (b) Chapters in edited books  

Applicant will give the details of work subjected to Title of the Article/Chapter with page no, Title of the 
Book along with the name of editor & publisher, ISSN/E-ISSN No, Annexure No etc. and upload the proof 
for the same. 

 

 

 

 

 



3. E-Content 

 

E-Content in   

For development of a complete course/e-book applicant needs to provide details such as Detail of e-

Content Annexure No, Self assessed API Score, Authorised / Sponsored by  etc. and also need to upload file 
in .pdf format as proof. 

 

 

4. 

 

 

 



 (a) Research guidance 

 

 

Applicant further needs to provide details related to research guidance such as Name of the Degree, 
Thesis Submitted, Degree Awarded etc. along with proof 

 

 

4. (b) Research Projects Completed 

 

Under this category, Applicants need to fill the details related to research projects such as Title, Weather 
Major or Minor Project, Name of Sponsoring/Funding Agency, Total Grants/Funding Amount 
Received(Rs.) etc. Also need to upload document regarding the same in .pdf format.  

 

 



 

4. (c) Research Projects Ongoing 

 

Under this category, Applicants need to fill the details related to research projects such as Title/Subject 
of Research Project(s), Date of Commencement etc. Also need to upload document regarding the same 
in .pdf format.  

  

4. (d) Consultancy 



 

    Under this category, Applicants need to fill the details related to research projects such as  
Title/Subject of Research Project(s), Date of Commencement, Grant/Amount Mobalized (Rs.), Annexure No, 
Self assessed API Score, Name of Agency, Date of Completion, Whether policy document/patent as outcome? 
etc. Also need to upload document regarding the same in .pdf format.  

 

 

 

5. 

 

5. (a) Patents 



 

Here applicant needs to describe the Description, Patent Number Certifying Agency, Date of approval of 

Patent, Self assessed API Score Annexure No patent status as of now with patents level in nationally or 
internationally.  

 

 

5. (b) Policy Document (Submitted to an International body/organisation like UNO/UNESCO/World 
Bank/International Monetary Fund etc. or Central Government or State Government) 

 

 

 

 

 

 

 

 

Under this category applicant needs to upload policy document which has been submitted earlier to an 
International body/organisation . 



 

5. (c) Award/Fellowship 

 

Applicants need to specify the Fellowship/Awards in national or international level with the proof 
subjected to this field 

 

6. Invited lectures / Resource Person/ paper presentation in Seminars/ Conferences/full paper in 
Conference Proceedings (Paper presented in Seminars/Conferences and also published as full paper in 
Conference Proceedings will be counted only once) 

 

Lastly on this page “Academic Activity Table” Applicants need to fill the details of Lecture/Papers, 
Weather International/National/State, Name of Seminars/Conferences, A/R Score etc. Also upload the 
proof in .pdf format and click on “Save & Next” button to proceed “Activity” page 

 



 

 

8. Academic Activity Table 

Users simply click the “Academic Activity Table” icon and enter the requested information in each field 
into the form by clicking “yes” dropdown then data to fill compulsory and then save and continue. Here 
while filling each field applicant needs to upload the document in 

 

 

 

 



7.Documnet : 

Under this category, Applicants need to upload the document  Sr.no .Also need to upload document 
regarding the same in .jpg format 

 

 

 

 

 

 

 

 

 

 



10.Declaration & Preview 

On this page, Applicant can cross verify the data submitted earlier and if any changes required then also 
can edit. Applicant needs to answer some mandatory questions by clicking ‘yes/no’. By clicking “Agree & 
Preview” button applicant will be able to see the submitted data details in full and final form. By clicking 
“I Agree” button data will be submitted finally. 

 

 


